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1. Introduction 

Dane County Parks Friends Groups play a vital role in enhancing the visitor experience through 

interpretive and informational signage. This manual provides guidance on the signage request 

process, design standards, installation, and funding opportunities. 

The purpose of this Manual is to provide guidance to Dane County Parks Friends Groups in their 

process of designing, purchasing, and installing interpretive signs within the county park 

system.  

 

2. Funding Opportunities 

Dane County Parks offers grant opportunities that Friends Groups can be used to help cover 
signage. These can be found on our website at: 
https://www.danecountyparks.com/grants/friends-of-dane-county-parks-grant-program  

 

3. Signage Request Process 

All signs initial concepts, content, and placement locations must be reviewed and approved by 

Dane County Parks staff. Please follow the steps below at the beginning of your signage project 

to ensure a smooth process: 

1. Concept Review: Submit a draft concept of the proposed sign(s), content, and location(s) 

for review before beginning your project. 

2. Design Development: Work with a professional designer to develop the sign or request a 

predesigned interpretive panel template (refer to Section 5 below). 

3. Draft Review: Submit completed designs to staff for review. 

4. Final Review: Submit completed designs to staff for final approval 

5. Installation: Work with Dane County Parks staff to install signs or coordinate self-

installation. 

 

4. Content 

Friends Groups may request to create an informational sign about their group or an interpretive 

sign to help educate visitors about the property’s history or special features and to foster a 

https://www.danecountyparks.com/grants/friends-of-dane-county-parks-grant-program
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sense of place. Interpretive signs should focus on a single theme, point of interest, or historical 

feature. The goal is to educate visitors while keeping the message clear and engaging. A well-

designed sign balances text, images, diagrams, and graphic design, following the “3-30-3” rule: 

• 3 seconds to grab attention, 

• 30 seconds for an engaged reader, 

• 3 minutes for those highly interested. 

Layout/Design Criteria: Signs should contain 1/3 graphics, 1/3 text, and 1/3 blank space, use 

high-contrast colors, and matte finish. A website shall be used to check colors and 

accessibility for those visually impaired. An example would be: https://www.vischeck.com 

 

5. Types of Signs and Fabrication 

I. Kiosk Panels 
Some parks have 2 or 3-sided kiosks that provide park property information for visitors. Space 

within these kiosks is limited but Friends Groups may apply for one side of the kiosk. The panel 

developed must fill the whole area. Panels can have empty space on them for Friends Group 

posters and announcements (example below) but this space must be kept current by the 

Friends Group. Panels that are not maintained may be removed at any time by park staff. 

The example panel below is available as an Adobe Illustrator file that friends can take to a 

designer to modify. It includes a space for posting two 8.5x11 sheets of papers for upcoming 

events. 

https://www.vischeck.com/
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Panel Dimensions: 47.5” x 47.5” with a 2-inch outer margin  

that will be covered by the kiosk frame (see example  

to right).  

Panel Fabrication: DiBond with UV protection laminate; 

include anti-graffiti if the panel will not be covered by a kiosk 

panel door. 

Local Vendor Examples: 

Signs by Tomorrow   

Phone: (608) 246-9663 

Email: sales@sbtmadison.com  

Budget Signs 

Phone: (608) 238-9080 

Email: info@budgetsignsmadison.com 

 

II. Trailside Interpretive or Point-of-interest Signs 
 

Panel Dimensions: typically sized at 36” wide by 24” high. 

Installation:  To the extent possible, interpretive signs 

should be placed at or along developed trails or facilities 

that are ADA accessible. Signs should also be placed in a way 

that they don’t detract from the natural setting or create too 

much sign clutter. Location needs to be approved by Dane 

County Parks.  

The bottom edge of the sign should be set at 32” and angled 

at 30 to 45 degrees. 27” of clear space from the ground 

should remain under a sign for wheelchair clearance.  

In areas of cultural significance where ground disturbance 

may be a concern, discuss alternative sign installation 

options with park staff.  

Sign Fabrication: frameless 1/2" Exterior CHPL (Custom High 

Pressure Laminate) with stainless steel threaded inserts w/ 

security bolts for attaching to a metal plate with a sleeve 

mailto:sales@sbtmadison.com
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that attaches to a 4” x  4” wood post. Signs should be printed through Fossil Graphics. Signs are 

mounted to a 16x20 mount plate that can be purchased through BestEx Signs. The plate 

includes product specifications that can be sent to Fossil Graphics, along with your sign file, so 

they know exactly where to install the security bolts.  

 

III. Wildlife Box Signs 
IV. Dane County Parks offers a selection of predesigned wildlife box signs that could be 

used throughout the park system. Groups installing a wildlife box sign must use one of these 

templates vs designing their own. This creates consistency across the park system. A variety of 

options are available.  

8.5 x 11” Metal Sign 

These signs will have two mounting holes drilled into the 

sign for mounting (unless otherwise requested). A friends 

group logo can be added to the sign before printing. Sign 

templates can be viewed here. 

Dane County Parks would order the sign and the sponsoring 

organization would be responsible for installing the sign and 

reimbursing Dane County Parks for the printing costs.  

The cost of the signs is $100. Please indicate in your 

Concept Review request if you would like to use one of the 

existing templates. 

4x6” Metal Mini Plaque 
These signs will have two mounting holes drilled into the sign for 
mounting and are sized to fit on a 4x4 post. These cannot be 
customized before printing. Sign templates can be viewed here. 

Dane County Parks would order the sign and the sponsoring 

organization would be responsible for installing the sign and 

reimbursing Dane County Parks for the printing costs.  

The cost of the signs is $50. Please indicate in your Concept 

Review request if you would like to use one of the existing 

templates. 

https://fossilgraphics.com/
https://www.bestexsigns.com/product-page/plate-w-sleeve
http://www.bestexsigns.com/
https://08ace030-0b2c-43fd-88bb-c9c6884d1bbd.usrfiles.com/ugd/08ace0_ce3ef99dcbb54817a885d6a582ecd4d0.pdf
https://www.canva.com/design/DAGzEziwfW0/cWxhV3u7LkPdZqC0qUwaCA/view?utm_content=DAGzEziwfW0&utm_campaign=designshare&utm_medium=link2&utm_source=uniquelinks&utlId=hf1dbddff53
https://www.canva.com/design/DAG0AYc2b3I/IxznrTcW6sAu_dqs_UZk4A/view?utm_content=DAG0AYc2b3I&utm_campaign=designshare&utm_medium=link2&utm_source=uniquelinks&utlId=h1acaad1e3c
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V. Predesigned Interpretive Panels 

Dane County Parks offers a selection of predesigned trailside, post-mounted interpretive 

panels that could be used throughout the park system. These professionally designed 

templates ensure consistency across parks while allowing for minor customizations to fit 

specific needs. Staff can make small tweaks to these templates for the sponsoring 

organizations, contingent upon staff workload. 

Dane County Parks would order it and install the sign and the sponsoring organization would be 

responsible for reimbursing Dane County Parks for the printing and installation costs.  

The cost of the signs is $1000. The panels are 24” x 36”. Please indicate in your Concept Review 

request if you would like to use one of the existing templates. 

The following templates can be modified and printed by Dane County Parks upon request: 

Pollinator Garden – Highlights the importance of pollinators and native plants. 
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Prairie Ecosystem – Explains prairie habitats, key species, and their ecological role.

 

Woodland Ecosystem – Describes forested areas, native flora, and fauna.
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Additionally, staff worked with Swink, a local design company, to develop templates for interpretive 

panels that commonly appear in our park system. These templates are available in an Adobe Illustrator 

format and can be given to a professional designer at the start of your project to help reduce design 

costs and provide signage consistency throughout our park system. Sponsoring organizations are not 

required to these templates but they are a resource that is available. 

Historical Timeline of the Property – Showcases the history of a park or site through key 

events and milestones.

Restoration and Stewardship – highlights restoration being done at the park with a spotlight 

on the Friends Group.
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Property History – highlights previous occupants of the land and historical information.

 
 

 

 

 

 


